
 

Click on the class titles below to view the class description 

 
 

January 2005 Class Time: 
8:30 am – 4:30 pm 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

       1 

            

 2  3  4  5  6  7  8 

 
     

  

 9  10  11  12  13  14  15 

  
 

Excel 2002 (XP) 
Level 1 

Outlook 2002 (XP) 
Level 1 

 

 

  

 16  17  18  19  20  21  22 

  
Martin Luther

King’s Birthday  

 
PowerPoint 2002 

(XP) Level 1 
Word 2002 (XP) 

Level 1 

  

 23  24  25  26  27  28  29 

    
Excel 2002 (XP) 

Level 2 

 
Access 2002 (XP) Level 1 

(2 Days) 

  

 30  31      

  

 

       

 

New Horizons Computer Learning Center of Miami 
7757 West Flagler Street Suite 200 

Miami, FL  33144  

 

http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000724
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001327
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001469
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000726
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001868
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000338


Click on the class titles below to view the class description 

 
 

FEBRUARY 2005 Class Time: 
8:30 am – 4:30 pm 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

   1  2  3  4  5 

      
  

Excel 2002 (XP) 
Level 1 

  

 6  7  8  9  10  11  12 

 
   

Outlook 2002 
(XP)  Level 2  

  

 13  14  15  16  17  18  19 

     
Excel 2002 (XP) 

Level 2 
Word 2002 (XP) 

Level 2 

  

 20  21  22  23  24  25  26 
  Windows 2002 

(XP) Level 1 
  

President’s 
Day  

PowerPoint 2002 
(XP) Level 1 Access 2002 (XP) Level 2 

(2 Days) 

  

 27  28      

  
Excel 2002 (XP) 

Level 3   

     

 

New Horizons Computer Learning Center of Miami 
7757 West Flagler Street Suite 200 

Miami, FL  33144  

 

http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001469
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000724
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000726
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000727
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001869
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000340
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001328
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001818


 

Click on the class titles below to view the class description 

 
 

march 2005 Class Time: 
8:30 am – 4:30 pm 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

   1  2  3  4  5 

      
Word 2002 (XP) 

Level 1  
Project 2002 
(XP) Level 1 

  

 6  7  8  9  10  11  12 

 
PowerPoint 2002 

(XP) Level 1  
Access 2002 
(XP) Level 3 

Excel 2002 (XP) 
Level 1  

  

 13  14  15  16  17  18  19 

  
Access 2002 (XP) Level 1 

(2 Days) 
Project 2002 
(XP) Level 2 

Word 2002 (XP) 
Level 2 

Outlook 2002 
(XP) Level 1 

  

 20  21  22  23  24  25  26 

  
Excel 2002 (XP) 

Level 2  
PowerPoint 

2002 (XP) Level 
2 

     

 27  28  29  30   31   

  
Word 2002 (XP) 

Level 3 
Excel 2002 (XP) 

Level 3  

     

 

New Horizons Computer Learning Center of Miami 
7757 West Flagler Street Suite 200 

Miami, FL  33144  

 

http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001469
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000724
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000726
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000727
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001868
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001869
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001870
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000338
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000342
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001327
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001536
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001537
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001470


 
 

Click on the class titles below to view the class description 

 
 

April 2005 Class Time: 
8:30 am – 4:30 pm 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 
      1  2 

      
  

Excel 2002 (XP) 
Level 1 

  

 3  4  5  6  7  8  9 

 Word 2002 (XP) 
Level 1   

Access 2002 (XP) Level 2 
(2 Days) 

  

 10  11  12  13  14  15  16 

  
Excel 2002 (XP) 

Level 2 
Visio 2002 (XP) 

Level 1 
Outlook 2002 
(XP) Level 1  Excel 2002 (XP) 

Level 1 

  

 17  18  19  20  21  22  23 

  
 

PowerPoint 2002 
(XP) Level 1 

Excel 2002 (XP) 
Level 3 

  
Windows 2002 

(XP) Level 1 

  

 24  25  26  27  28  29  30 

  
Excel 2002 (XP) 

Level 2 
Visio 2002 (XP) 

Level 2  
Outlook 2002 
(XP) Level 2 

Word 2002 (XP) 
Level 2  

 

New Horizons Computer Learning Center of Miami 
7757 West Flagler Street Suite 200 

Miami, FL  33144  
 

http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001469
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000724
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000724
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000726
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000726
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000727
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001868
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001869
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000340
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001327
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001328
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001818
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001708
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001709


 
 

Click on the class titles below to view the class description 

 
 

may 2005 Class Time: 
8:30 am – 4:30 pm 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

 1  2  3  4  5  6  7 

  
Windows 2002 

(XP) Level 2 
Access 2002 
(XP) Level 3 

Word 2002 (XP) 
Level 1  

Excel  2002 
(XP) Level 1  

 8  9  10  11  12  13  14 

 
 

Access 2002 (XP) Level 1 
(2 Days) 

Outlook 2002 (XP) 
Level 1   

 15  16  17  18  19  20  21 

  
Word 2002 (XP) 

Level 2  Excel  2002 (XP) 
Level 2 

PowerPoint  2002 
(XP) Level 2   

 22  23  24  25  26  27  28 

  
Crystal Reports 10 Level 1 

(2 Days) 
Word 2002 (XP) 

Level 3 
Excel  2002 (XP) 

Level 3   

 29  30  31     

  Memorial Day

  

     

 

New Horizons Computer Learning Center of Miami 
7757 West Flagler Street Suite 200 

Miami, FL  33144  
 

http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000724
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000726
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000727
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001868
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001869
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001870
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000338
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000342
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001327
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001470
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300002436
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001819


 
 

Click on the class titles below to view the class description 

 
 

June 2005 Class Time: 
8:30 am – 4:30 pm 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY 

    1  2  3  4 

      
  

Excel  2002 
(XP) Level 1 

  

 5  6  7  8  9  10  11 

 
Access 2002 (XP) Level 2 

(2 Days)  

 
Outlook 2002 
(XP) Level 1 

  

 12  13  14  15  16  17  18 
 PowerPoint  2002 

(XP) Level 1 
  

Crystal Reports 10 Level 2 
(2 Days) 

Excel  2002 (XP) 
Level 2 

 
Windows  2002 

(XP) Level 1 

  

 19  20  21  22  23  24  25 

  
 

Outlook 2002 (XP) 
Level 2  

     

 26  27  28  29  30   

  
Excel 2002 (XP) 

Level 3   

     

 

New Horizons Computer Learning Center of Miami 
7757 West Flagler Street Suite 200 

Miami, FL  33144  
 
 
 
 
 
 
 
 
 

http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001469
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000724
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000726
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000727
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300000340
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001327
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001328
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300002437
http://www.newhorizons.com/retail/English/coursecatalog/outlinedisplay.asp?SKU=300001818


                      PLEASE READ---TERMS OF PARTICIPATION---PLEASE READ 
 

Cancellation and No Show Policy 
You must notify the Employee Relations Department (305-375-3713) no later than two (2) business days in advance of a scheduled class if you need to cancel or reschedule your 
reservation.   Your department will be responsible for charges if a proper cancellation is not made. 

 

Course Prerequisites 
All of the intermediate and advance level courses build upon skills developed in earlier classes. It is important that the course prerequisite be completed or mastered before moving 
on to the next level class.  See the course description for a complete course outline and recommended prerequisites.  You may also contact New Horizons (Yoly Martinez-305-265-
7576 x 132) with questions about prerequisites.  You are responsible for ensuring that you have met the prerequisites for any course you want to take. 
 

Course Attendance 
On the day of class, please arrive 15 minutes prior to start time.  Should you find yourself running late call the customer service at (305) 265-7576 and alert New Horizons.  Please 
bring a light jacket or sweater because room temperature may vary. 
 

 

Enrollment Process:   
To reserve your seat in class, please print and complete the enrollment form.  Applications MUST be submitted to Employee Relations Department Career Development Division 111 
N.W. First Street, Suite 2110 Miami, FL 33128.   
 
Please fax your completed enrollment form to Delores Neuman, Fax: (305) 375-4138 
 

MAP DIRECTIONS CONTACT INFORMATION 

 
           Delores Neuman  

Clerk IV                         
111 NW 1 Street, 21st Floor  
Miami, Florida 33128  
Tel. 305  375-3713  
Fax.305  375-4138  
Email: delneum@miamidade.gov 

 

 

 
7757 West Flagler Street 
 Suite: 200 
 Miami, FL 33144  
Main: 305-265-7576 
www.newhorizons.com 

 

From the Palmetto 
(SR 826) 
Exit on Flagler 
Street  
Head West to Mall of 
Americas Blvd. or 
79th Avenue. 
Make a right on 79th 
Avenue. 
Make a right at the 
first entrance of the 
mall. (Follow the 
Office of the 
Americas signs.) 
Head to the side of 
the mall facing SR 
826. 
We are 200 yards 
north of Tiger Direct 
computer store. 
You will see a New 
Horizons sign on the 
wall of the mall. Our 
entrance is 20 yards 
to the left of the sign 
and is recognizable 
by the cone shaped 
façade. 

 
 

 

Yolaisy “Yoly” Martinez 
Sr. Account Manager  x132 

Yolaisy.Martinez@newhorizons.com 
 

Paul Alcivar 
Sr. Account Executive x137 

Paul.Alcivar@newhorizons.com 




